How to Navigate
the EEC eForms
Dashboard

(February 2020)

Brief History of the Well Record eForm:

Apr 2008

Mar 2010

Feb 2017

Apr 2019

Mar 2020

Uniform Kentucky Well Construction Record (UKWCR) made available for
download from the Kentucky Well Driller Certification Program Web page

Electronic submittal of UKWCR made possible through Uniform Kentucky Well
Construction Record eForm, available via DEP eForms site

User accounts with login capability made available through Kentucky Business
One Stop Portal (KyBOS), requiring a new One Stop User Account

DEP eForms page becomes EEC eForms site; user account management migrated
to Kentucky Online Gateway (KOG) Portal, requiring new KOG User Account

Uniform Kentucky Water/Monitoring Well Reporting Record (UKWMWRR) eForm
(Form 77) replaces UKWCE eForm (Form 14) with newer functionality allowing
users to submit record of installation, modification or decommissioning of any
temporary or permanent monitoring or water well

Currently, your KOG User Account allows you access to the EEC eForms site, where you can both
submit records via eForm and manage those submittals through the EEC eForm Dashboard.

This document provides instructions on how to navigate the EEC eForms Dashboard.

If you have questions that are not addressed in this document, please contact the Kentucky
Water Well Drillers Program (DOWDrillersProgram@ky.gov) and we will be glad to assist you.
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Accessing the eForm

The Uniform Kentucky Well Construction Record eForm is accessible via a link on the Kentucky Well
Drillers Program Web page,

(https://eec.ky.gov/Environmental-Protection/Water/GW/Pages/GWRecords.aspx) as shown below:

Well Records Submission and Forms

Water Construction. Modification and Abandonment record completion can be done via the EEC
eForms portal.

Well records can be submitted electronically via email.

Submit Well Records
ia eForm

» Gh

This link should forward you to the Kentucky Online Gateway
(https://dep.gateway.ky.gov/eForms/Main/Forms.aspx?Formld=77) or (www.MyKentucky.gov) where
you will sign into your user account:

Click SIGN IN to enter the system
If this is your first time to access the system, you will need to click CREATE ACCOUNT
See the document How to Set Up a KOG User Account for detailed instructions

@English~ | Login<D '

MyKentucky.gov

FAQ | Help | @ English v

MyKentucky.gov

Welcome to the Kentucky Online Gateway

« Are you doing business in or with the Commonwealth of Kentucky?
* Are you a citizen or resident applying for or receiving benefits? .
State Employee Gateway Login

» Are you seeking government services from the Commonwealth?
Login to your State Employee account using either your

If you answered "Yes" to any one of these questions, please sign into your existing
Kentucky Online Gateway account or click on the button below to create an account
EMAIL ADDRESS OR
BT CREATE AcoOUNT

Password Retrieval

If you have an existing Kentucky Online Gateway (KOG) Account and have forgotten your password, go
to https://kog.chfs.ky.gov/public/resetpassword/?sko=false to reset
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EEC eForms site

Once you have an active account, enter your Username and Password, and then click Sign in.

You should then be directed to the EEC eForms main page:

e EEC eForms |#icee @owioss  [From
...

Use this option to retrieve a previously saved or submitted eForm.

Enter your eForm Transaction ID to ratreive the latest version of your form:

£ List of avaliable eForms:

Drag a column header and drop 1t here to group by that coumn

Add

Form Name Division Department Fom ia
Fom
s
+ Unitorm Kentucky Well Construction Record » Division of Water DEP 14

The navigation bar along the top of the screen is available from any DEP eForms page.

1. Home 5. Help Center

2. Dashboard 6. Message Center
3. Forms 7. User Account

4. Contact Us

1. Home

This link takes you back to the DEP eForms Main page.

EEC eForms M oo Frome Ncwmts @pons

EEC The Energy and Environment Cabinet
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2. Dashboard

This link takes you to the Dashboard, which includes links to Unread Messages, Incomplete eForms,
eForms Pending DEP Review and Completed eForms:

"
ashboard [:l' Forms ‘0 Contact Us e Help Center

ﬁ Dashboard

u Unread Messages My incomplete eForms - o Completed eForms

View Details ] View Details 3} fiew Detz o View Details [}

Unread Messages

v 12 The Unread Messages box will direct you to the List of Messages page
u containing confirmation emails that were sent to you for each eForm
Unread Messages .

submittal.

View Details

Click on View Details in that box to get to the following page:

a Messages

List of Messages
Drag a calumn header and drop # Nere 1o group by that column

Remove  Opened  From To Created Message

Wentucky EEC eForm Aula
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My Incomplete eForms

The My Incomplete eForms box will direct you to a list of Submittal ID
21 numbers corresponding to the eForms you have saved but not yet submitted.

My incomplete eForms

View Details

Click on View Details in that box to get to the following page:

Drag a column header and arop it hese to group by that column

Submetal Farm Name Date Status
T T
- 118573 Unifarm Kentucky Well Canstruction Record 1-417-2020 ouithiatoiaa o
THasi2 Uniform Kentusky Well Gonsinction Recora 1172020 User saved
| 118571 Unifarm Kentucky Well Consiruction Recora 1-17-2020 User saves

Clicking on one of the Submittal ID numbers will direct you to the Form Details page:

G EEC eForms Wiove @owoos ([From  Secoman @ sepcener

o Mane: Unifarm Kentucky Well Construction Record

Form Id: L

To edit the form select o e To create a new eForm with

the “continue with the e the same values listed within
eForm” button - o F the current form select

% Assign Submittak

Drag a column header and diop & here fo group by thal column

User Hame. Fast N Lant
¥ T v X

% jobansei@hyooy s Blanset

— Compare:
@il
<3 “Left" eForm Submiftal ID:
n8s73

Run Compare and Downiosd Resuits
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eForms Pending DEP Review

The eForms Pending DEP Review box will direct you to a list of Submittal ID
numbers corresponding to the eForms you have submitted that are awaiting
DEP staff review.

Click on View Details in that box to get to the following page:

R e

B My incomplete eF crms - Detadl

Dvag & column heeder and drop i bere 12 grovs by St coumn

Suturatal k2 Fearn piarm e suatin
T T
# = Unilzeen Keibuckey Well Cormbuchon Rpceed 2102020 User Saved
1T Unitoem Kantucky Vol Comabiucton Amcerd 173030 ST S e i

Clicking on one of the Submittal ID numbers will direct you to the Form Details page:

@ EEC eForms Mem oo [From  Sacmmn  © iy o

I}
Form Mame: Urcdorm Geareony e Compruon Recons
Form l& 7
efarm Submistal 10 e
eform Transaction I0: SHLAIPIE afed 4241 WM WEMTTISAL
Shatus:
Date

Setiminted 1o EECT:

Dot Hame DwscripionTyps ik iminge b Dot
.

= i ——

| |
kg 8 225 MABSar A8 526 £ 0 2 st By 0t ama

[ENp o e wa

£ v v v
gy = -
B ——

s

<3 "Lalt" sForm Sebemitnl 1D o Righe" oF oeos Siibenseal T

-
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Completed eForms

The Completed eForms box will direct you to a list of Submittal ID numbers
o 29 corresponding to the eForms you have submitted that have been reviewed.

Completed eForms

\iew Detzils _ [+]

Click on View Details in that box to get to the following page:

g EEC eForms #uome @Roswwora [Frome Sacomsave @ nopconter

ﬁ Dashboard
_
= =00 Jo =
-_— My incomplete eForms. eForms Pending EEC Review Completed eForms
View Details o o

View Details L]

View Detaits ]

O Completed cForms - Details

Drag a column header and drop it here 10 group by that column

Submittal 14 Fomm Name: Date Satus

Ci eted M tion to EEC Dat
18566 Uniform Kentucky Well Construclion Record 1-17-2020 o 'aratian lo "
Management System

Form was Submitied and

11B557 Uniform Kentucky Well Construction Recornd 117-2020

Clicking on one of the Submittal ID numbers will direct you to the Form Details page:

F e oo
e

Ferm Mame: wrucion becort

Form l& 7

Faren Submistal I0: nate
eform Transaction I SESLIT aled 42 WL RSTTISALD
Shotus: Submrans UE Qi3
e
Sabmityed ta £ECT: .
= S —— —
[—— [—— [ ——
F.
|nt||lm ].—..u.-n I T |

| 4 |

vy 8 seneme Nanser

L T

 Hame Fim Wit o

b v v v
bty g = e
oz
3 TLall” Form Sebeiml T o Rk o ixes Siibenend 1D

-
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3. Forms

This link takes you to the Forms page, which includes an option to retrieve an eForm by Transaction
ID (not Submittal ID) and a list of available eForms:

a EEC eForms “ Home ﬁ Dashboard C’J‘ Forms k Contact Us 0 Help Center

£ ...

D eForm by Transaction Id:

Use this option to retrieve a previously saved or submitted eForm.
Enter your eForm Transaction ID to retreive the latest version of your form:

Transaction Id

i= List of avaliable eForms:

Drag a column header and drop it here to group by that column

Add

Form Name Division Department Form Id
Form
+ DAQ ASBESTOS ABATEMENT Course Registration Form » Division of Air Quality DEP 69
+ DAQ Application For Asbestos Accreditation » Division of Air Quality DEP 67
DAQ Application for Asbestos Certification (Contractors or o -~
- Facilities) . Division of Air Quality DEP 68

eForm by Transaction ID

You can enter an eForm Transaction ID to retrieve a previously saved or submitted eForm. Please
note the Transaction ID is not the same as the Submittal ID. The Transaction ID is a 32-character ID
(e.g., 3e8a5a02-b0b0-47be-bd85-512073d1703a) that was used in the first version of the eForms.
Since the newer generation of eForms now allows a sequential Submittal ID (e.g., 115821), it is much
easier to access your eForm through one of the lists of eForms available from the Dashboard.

List of Available eForms

You can filter the list of available eForms to start with a blank version of the Uniform Kentucky Well
Construction Record. After you’ve submitted your first eForm, it's much easier to start with one as a
template from the Dashboard than to start a brand new one searching through this list.
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4. Contact Us

This link takes you to the Contact Us page, which includes contact information for DEP and an option
to send a message to DEP directly. The Division of Compliance Assistance (DCA) will receive the
message and respond as soon as possible.

5. Help Center

This link takes you to the Help Center, which includes FAQs, User Help, Other Resources, and a
repeat of the Contact Us page.

0 EEC eFormS ﬂ Home ﬁ Dashboard C’: Forms g Contact Us 9 Help Center

8 Help Center

? Frequently Asked Questions

FAQs DEP
These are questions that are frequently asked by the DEP user community.

FAQs DNR
These are questions that are frequently asked by the DNR user community.

& User Help

Changes to eForms:
Click here to view changes to KY EEC eForms website from OneStop to Kentucky Online Gateway (KOG).

Click here to learn more about the OneStop to Kentucky Online Gateway (KOG) transition.

Kentucky Online Gateway FAQ Page
Click here to view information on the Kentucky Online Gateway (KOG) and links on how to create an account required to use the EEC eForms website,

© Other Resources

EEC Cabinet Websites:

Energy and Environment Cabinet

Departement for Environmental Protection

Division for Air Quality

Division of Compliance Assistance
Division of Enforcement

Division of Waste Management

Division of Water

Department for Natural Resources

Other Resources and Websites:

DEP's Forms Library--Contains other Applications/Forms.
DEP's ePortal

DEP's eSearch

. Contact us

Please see our Contact Us page for directions, phone numbers, or to send us a message.
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Frequently Asked Questions
FAQs DEP

FACs DEP

These are questions that are frequently asked by the DEP user community.

This section provides a link to the most recent version of the DEP FAQs page.

Department for Environmental Protection Frequently
Asked Questions

Version 1.0, January 2017

Search Clear
General Questions

Q: Why do | need to register an account with Kentucky Online Gateway (KOG).7

DEP Specific Questions

Q: What is eForms?

Q: Why is eForms going to a logon account and user profile type of website?

Q: What is the Cross-Media Electronic Reporting Rule (CROMERR)?

Q: What other changes should | expect to eForms due to CROMERR?

Q: How do | register an account?

Q: How do | access previously saved or submitted eForms that were created prior to the change over to user accounts?
Q: Why can’t | sign in using my ePortal account which is also a DEP website?

Q: How do we submit if a signature is required and I'm not authorized to sign on behalf of the company or individual?

FAQs DNR

FACs DNR

These are questions that are frequently asked by the DNR user community.

Department for National Resources Frequently Asked

Questions
Version 1.0, January 2018

Search Clear
DNR Specific Questions

Q: What is eForms?

Q: How do | register an account?

Q: Why is DNR changing from Microsoft Access-based applications to eForms?

Q: How do | access previously saved or submitted eForms that were created prior to the change over to user accounts?

Q: How do we submit if a signature is required and I'm not authorized to sign on behalf of the company or individual?

User Help

This section provides links to documents detailing the changes to KY EEC eForms website from
OneStop to Kentucky Online Gateway (KOG), and a page with more in-depth information regarding
The Kentucky Department of Insurance’s eServices is used by Individuals, Business Entities, Insurers,
and Continuing Education Providers to conduct insurance licensing actions within the Commonwealth.
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Other Resources

@ Other Resources

EEC Cabinet Websites:

Energy and Environment Cabinet

Departement for Environmental Protection

Division for Air Quality
Division of Compliance Assistance
Division of Enforcement

Division of Waste Management

Division of Water

Department for Natural Resources

Other Resources and Websites:

DEP's Forms Library--Contains other Applications/Forms.
DEP's ePortal

DEP's eSearch

This section provides links to the DEP Division websites and the Energy and Environment Cabinet
website. Additionally, links to the DEP Forms Library, DEP ePortal and DEP eSearch are provided.

Contact Us

Please see our Contact Us page for directions, phone numbers, or to send us a message.

This section provides the DEP contact information, along with a link to the main Contact Us page
where you can send a message directly to DEP.

Energy and Environment Cabinet
300 Sower Bivd, 2nd Floor
Frankfort, KY 40601

Telephone: 502-564-3350

Kentucky Department For Environmental Protection
Telephone: 502-782-6189

Kentucky Department for Natural Resources
Telephone: 502-564-0326

Send Us a Message

* Contact For Envil Contact for Natural
it P a8t Nars
arpany Name Emai Acaren
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6. Message Center

This link takes you directly to the List of Messages. You can also access this list from the Dashboard.

G EEC eForms Mume @owson [ From  Nacomts @ nepcensr

! Meszages

List of Messages

g QPO By That coumn

Remowt  Opened  From To Created Message

- E— e ariscky ELG ofom Aul

7. User Account (Sign Out)

When you are finished submitting records via eForm, it is highly
recommended that you sign out of KOG. Click on the silhouette in the top
right corner of the screen. Once the drop down appears, select Sign Out.

& ¥0G Profile
#& KOG Home

) Sizn out
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Choosing the eForm to Load

Option 1: Blank eForm
Use this option the very first time you use the eForm.

Click on Forms on top of screen (Forms page appears)

—

A ome  @owsvoed  roms S contactus

Click in the Form Name field and type “Well”
A Home aDashbmrd C."Fums \.cﬂnmu; eHeIpGenIer

E’; Forms

"D eForm by Transaction Id:

Use this option to retrieve a previously saved or submitted eForm.
Enter your eForm Transaction ID to retreive the latest version of your form:

Transaction Id

= List of avaliable eForms:

Drag a column header and drop it here to group by that column

Add

Form Mame Division Department Form id
Form
v
A o Name Dision Department Form id
+ DAG ASBEST i
el ™
+ DAG Applicat!
+ Uniform Kentucky Well Construction Record » Division of Water DEP ks
+ DAG Applicat
Facilities) .

Click the Filter button and choose Contains from the list that appears.

Click on Plus Sign button

[= List of avaliable eForms:

Drag a column header and drop it here to group by that column

ikl Form Name: Division Department Form id

Form
el 7
Uniform Kentucky Well Construction Record » Division of Water DEP ™

New eForm page opens (this may take several seconds)

UNIFORM KENTUCKY WATER/MONITORING WELL REPORTING RECORD

Une thes form 10 repur mslalaton modicabon o decorersssiony of any lempo any o peranent mortrng o wales vl
¥ st B £ompleted 3nd submiied 10 M Diviskon of VWaler wihen B0 ays of comphteon of vrork

) IRcuied B eGUINGd A3, {4 | NGCales 3 fekd may Be 0U OF 19 80 COonaRy

Select one

Mlritacky Vel 100 (ANIGHA) Humbae T} Dwner Vsl IDF i e}

Ffesence Point
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Option 2: Previously saved eForm to complete

Use this option if you have an incomplete but saved eForm (not yet submitted to DEP)

Click on Dashboard on top of the screen (Dashboard page appears)

e Help Center

0 EEC eForms  # tome Dashboard (@ Forms % ContactUs

Click the View Details link in the green My incomplete eForms box
Click the Submittal ID corresponding to the previously saved eForm

Submltal
T T
115843 Lindor Kisnmueisy el Consrucson ecan 24002020

18504 Lindor Kisnmueisy el Sorsucson ecan 24002020

118573 Linifioees Ksntueicy Veedl Conatruetion Record 172020

Click the Continue with this eForm button

Form Details:

Form Name: Uniform Kentucky Well Construction F

Form Id: 4

eForm Submittal ID: 128643

eForm Transaction 1D: £f5236eb-f3e5-44f4-b178-b31a36cb3f

eForm created but never saved by use

Status:
Date: 02/10/2020
fubmitted to EEC?: No @Fzlp

‘Continue with this eForm Create a new eForm with values fro

Previously saved, incomplete eForm opens:

UNIFORM KENTUCKY WATER/MONITORING WELL REPORTING RECORD

U th form 1o repart malalaon. modiBcation o decommsasiony of any lempo any o permanent mordeng o waler vl
P st B £omaleted 3nd ubmiBed 10 e Chvision of Wablsr wien B0 ays of comphteon of vrork

7] ICHIed B 8GUING A3, [y | NACHES 3 Tesd may B 0U OF 19 80 COonaRy
e —
Select one
Kiaiucky Vel 10} (ARKAYA) Hussi ) Dwner Vel 108 il e
Ffevence Point
v

Siahen

eFomm Creabed bul neve saved by
wrer

User Saved

#Form creabed but neves saved By
e

Continue data-entry and file uploads...
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Option 3: Previously submitted eForm to use as template
Use this option if you have a previously submitted eForm

Click on Dashboard on top of the screen (Dashboard page appears)

# EEC cForms ®rome @omwors  (Froms %o conacts @ new comer

[ & —JE— \

Click View Details link in yellow eForms Pending DEP Review or red Completed eForms box.

Click the Submittal ID corresponding to the previously submitted eForm.

EEC eForms Mioe Bosion From s @i

Click Create a new eForm with values from the previously saved/submitted eForm button

Miome oot Froms oo @ nepcene

4
Form Name: Uiniform Kentucky Well Conssnuction Record
Form bd: L
eForm Submittal 1ID: e
aFarm Transaction I0: 5235k e S 4408 LB b33 6 360

Status: eFoem created bt mever saved by user GG

Date: L]
Submitted to EECH: N Gty

Previously submitted eForm opens.

UNIFORM KENTUCKY WATER/MONITORING WELL REPORTING RECORD

of any temponny o e ey

b sl B i

" rehealin 8 phguises el |.F] ISR aRL & Tl iy b PRGN BANLAS 1 ket gt B 8 30 SRSy Tecuiled s

Pupeee of e mescsion]
Sainct e

ey W 12 (MG e

Fefarence Pont

uner el i ’ W v

E 19 S Vs b P T !.;1 o EEC |

A\ BE SURE to remove or change anything different between the previously entered record
and the current record (such as AKGWA #, Owner ID, etc.) before completing data-entry...
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Reminders

If, for some reason, our database does not show a record that you have submitted, our
programmers can track it down using your Submittal ID. You might also need to use your eForm
ID to pull up a previous record to use as a template.

We highly recommend using a spreadsheet to keep these IDs on hand. This could be something
as simple as the one shown below:

Al Site AKGWA Submittal ID
69479 |One Stop Market 8007-3458 111251
69479 |One Stop Market 8007-3459 111264
69479 |One Stop Market 8007-3460 111266
58467 |Lowes Gulf 8007-3436 107980
58467 |Lowes Gulf 8007-3437 107995

If You Need More Information...

Again, if you have questions that are not addressed in this document, please contact the Kentucky
Water Well Drillers Program (DOWDrillersProgram@ky.gov) and we will be glad to assist you.
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