
Name: Enter the member's name (i.e. the name of the business, organization or individual
associated with this KY EXCEL membership). If the member is an individual, provide the
individual's first and last name. NOTE: Membership is location specific (i.e. one
membership per location, physical address, facility, etc.).
Street Address: List the street address (i.e. physical location) of the business, organization
or individual associated with this KY EXCEL membership.
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Submit completed form as an attachment with a KY EXCEL Member Application
by e-mailing EnvHelp@ky.gov. 
Provide a different form for each voluntary environmental goal.
Form is required for both completed and incomplete goals.

Highlighting Accomplishments

Instruction Manual

Report
Goal Name: Insert the name or title of the goal that is being reported upon.
Start Date: Insert the date that the goal started. Use the Month/Day/Year format (e.g.
01/01/2001).
End Date: Insert the date the goal ended. Use the Month/Day/Year Format (e.g.
12/31/2001).
Reporting Metrics: Provide at least 3 metrics (i.e. quantitative results) for the goal being
reported upon. To help, KY EXCEL staff have created a list of reporting metrics. This list is
available by clicking the Help Icon to the right on the form. Members are encouraged to
provide any additional metrics within the goal's summary.
Summary: Insert a descriptive overview of how the goal was accomplished (i.e. actions
taken, activities completed, etc.) and the goal's outcome. Include both qualitative and any
additional quantitative results. If the goal has not been completed, provide a brief
explanation as to why the goal is incomplete along with a brief overview of any
accomplishments or results.
Optional Supporting Document(s) and Image(s) Upload: If the member would like to
provide any additional documents or images related to the goal being reported upon,
upload these items to the report here.                           

Beacon Awards: The information voluntarily provided within the goal report will be used
as a nomination form for KY EXCEL's annual Beacon Awards. The Beacon Awards are
presented in conjunction with the KY EXCELebration. There are six different award
categories. Use the drop down to select the Beacon Award Category the best fits the goal
being reported. To view the definitions of the Beacon Award Categories, click the Help
Icon to the right on the form.
Publicity: One of the benefits of KY EXCEL is recognition. One of the ways KY EXCEL
achieves this is by highlighting the accomplishments of members publicly (i.e. digital
publications, videos, etc.). Select yes if the member consents to KY EXCEL staff using the
information and contents of the report to publicly highlight this goal and member's
accomplishments. Select no, if the member does not consent. 

                                                                                               
                                                                    

If you have any questions regarding KY EXCEL or its forms,  e-mail EnvHelp@ky.gov.

300 Sower Boulevard, 3rd Floor, Frankfort, KY 40601
Assistance Hotline: EnvHelp@ky.gov | 502-782-6189

Department for Environmental Protection


