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Brief History of the Well Record eForm:

Apr 2008

Mar 2010

Feb 2017

Apr 2019

Mar 2020

Jul 2024

Uniform Kentucky Well Construction Record (UKWCR) made available for
download from the Kentucky Well Driller Certification Program Web page

Electronic submittal of UKWCR made possible through Uniform Kentucky Well
Construction Record eForm, available via DEP eForms site

User accounts with login capability made available through Kentucky Business One
Stop Portal (KyBOS), requiring a new One Stop User Account

DEP eForms page becomes EEC eForms site; user account management migrated

to Kentucky Online Gateway (KOG) Portal, requiring new KOG User Account

Uniform Kentucky Water/Monitoring Well Reporting Record (UKWMWRR) eForm
(Form 77) replaces UKWCR eForm (Form 14) with newer functionality allowing
users to submit record of installation, modification or decommissioning of any

temporary or permanent monitoring or water well

New version of eForms releases with new EEC authentication for users to access
EEC eForms using a single account (no longer needing KOG User Accounts)

The EEC eForms site allows the user to both submit records via eForm and manage those
submittals through the EEC eForm Dashboard.

This document provides instructions on how to navigate the EEC eForms Dashboard.

If you have questions that are not addressed in this document, please contact the Kentucky
Water Well Drillers Program (DOWDrillersProgram@ky.gov) and we will be glad to assist you.
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Accessing the eForm

The Uniform Kentucky Well Construction Record eForm is accessible via a link on the Kentucky Well
Drillers Program Web page,

(https://eec.ky.gov/Environmental-Protection/Water/GW/Pages/GWRecords.aspx), as shown below:

Well Records Submission and Forms

Water Construction. Modification and Abandonment record completion can be done via the EEC
eForms portal.

Well records can be submitted electronically via email.

Submit Well Records
% via eForm

This link should forward you directly to the Uniform Kentucky Water/Monitoring Well Reporting Record
(https://dep.gateway.ky.gov/eForms/Home/Forms?Formld=77) on the EEC eForms site or the main EEC
eForms page (https://dep.gateway.ky.gov/eForms) if you aren’t already signed in:

EEC eForms @ iome ﬁl.\-a:.r-.l:-.:-.,r-:l [B‘E-:'lrm-‘ ‘\.\'-:mmrl-. 0!I1-|1||Z_¢-Im'-r B‘.-'u-.r:-n yus Forms

Welcome Back !

Email :
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EEC eForms site

Once you have an active account, enter your Username and Password, and then click Sign in.

You should then be directed to the EEC eForms main page:

EEC eForms @ iome ﬁl_’:.l:-llk:-r_:..mi C’;n::n-.-. ‘.-:"-:_ml.m-‘ 0”.:I[| Center @;m-:_..--.g,m-.._:...-.r._umv.

EEC The Energy and Environment Cabinet
TEAM i

KEN Y,  The eForms website i the Energy and Environment Cabinet's (EEC's) electronic forms website. eforms enables both DEP
o — and DNR to utilize web-based technology and provide an online means to submit forms that had previously been
paper-based. E-Forms are designed to make the permitting and compliance process business-friendly for industry and
citizens within the state who are required to submit paper forms to the Cabinet. The use of eforms will reduce the time
and cost associated with the review process by using eForms to highlight deficiencies for users and eliminating the

ENERGY AND
ENVIRONMENT CABINET

paper-based Notice of Deficiency process, The eForm application can provide instant feedback. including notes, and
highlight areas that need to be addressed.

The navigation bar along the top of the screen is available from any EEC eForms page.

Home
Dashboard
Forms

Help Center
Anonymous Forms
Message Center
User Account

pwnN e
o N oW

Contacts

1. Home

This link takes you back to the EEC eForms Main page.

EEC eForms & ome

EEC The Energy and Environment Cabinet
TEAM =i
KE NTUCKY The eForms website ks the Energy and Environment Cabinet's (EEC's) electronic forms website, eForms enables both DEP

and DNR to utilize web-based technology and provide an online means to su t forms that had previously been
paper-based. E-Forms are designed to make the permitting and compliance process business-friendly for industry and
citizens within the state who are required to submit paper forms to the Cabinet. The use of eforms will reduce the time
and cost associated with the review process by using eForms to highlight deficiencies for users and eliminating the

ENERGY AND
ENVIRONMENT CABINET

paper-based Natice of Deficiency process. The eForm application can provide instant feedback. including notes, and
highlight areas that need to be addressed.
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2. Dashboard

This link takes you to the Dashboard, which includes links to Unread Messages, My Incomplete
eForms, eForms Pending DEP Review and My Completed eForms:

EEC eForms @ iome @B pashboard

Unread Messages

v 1 2 The Unread Messages box will direct you to the List of Messages page
u Unread o containing confirmation emails that were sent to you for each eForm
nrea essages

submittal.

View Details

Click on View Details in that box to get to the following page:

EEC eForms @ iome @R osshboss (& roms

Remove Read To Emnail Address From Email Address Subject Line Created Date

Remove = Jo.Blanset@ky.gov DEPTempoSA@ky.gov Kentucky EEC eForm Auto Response 0711972024
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My Incomplete eForms

The My Incomplete eForms box will direct you to a list of Submittal ID
21 numbers corresponding to the eForms you have saved but not yet submitted.

My incomplete eForms

View Details

Click on View Details in that box to get to the following page:

29

Completed sotms

22, L W 3 We Bagd
226509 Unifeem Kerzucky Water/Monitesing Well Contruction Revord T User Saved

Clicking on one of the Submittal ID numbers will direct you to the Form Details page:

EEC eForms #iome @osstbosrd ([Froms Qocomsas @ repcener [ & anonymous Forms

K Form Details:

Form Name:  Uniform Kentucky Water/Monitaring Well Construction Record

Formid: 77

To edit the form, select eForm Submital ID: 226509 To create a new eForm with
the “continue with the e T 1 L the same values listed within

eForm” button: ‘ Outn: 037177202 , the current form, click here
Submitted to EECT@:  No
Form Info @ :

Create a new eForm with vakses from this previously saved/submitted eForm. m

Continue with this eForm

o2 Assign Submittat

By picking the below User's email address, you can assign them 1o this Submittal. ¥
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eForms Pending DEP Review

' The eForms Pending DEP Review box will direct you to a list of Submittal ID
numbers corresponding to the eForms you have submitted that are awaiting
DEP staff review.

Click on View Details in that box to get to the following page:

EEC eForms 4 iiome

Compieted eforms.

Drag a cohsmn header and drop if here o group by that colurmn

Submittal id Form Name Date Status.
X T
NEEM Unform Kentucky Well Constructon Record 2-10-2020 User Saved
Uniform Kentucky VWell Construction Record 1172020 eForm created but never saved by

user

Clicking on one of the Submittal ID numbers will direct you to the Form Details page:

o s
PN SR,
L . |

I.. — i b - - - I
T ——
ot
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Completed eForms

The Completed eForms box will direct you to a list of Submittal ID numbers
o 29 corresponding to the eForms you have submitted that have been reviewed.

Completed eForms

Visw Detzils _ o

Click on View Details in that box to get to the following page:

EEC eForms @ iicme

RE ®© J0 _»

4]

0 Completed eForms - Detarls

Drag a column header and drop it here 1o group by that column

Submittal ia Form Name Dae St

Completed Migratan b Data
118556 Unifiormn Kentucky Well Construction Recond 1-17-2020 e ?" 8 ERE D
Management System
Form was Submitied and
118557 Unifoern Kentucky Well Construction Record 1472020 Syl goisp s

Clicking on one of the Submittal ID numbers will direct you to the Form Details page:
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3. Forms

This link takes you to the Forms page, which includes an option to retrieve an eForm by Transaction
ID (not Submittal ID) and a list of available eForms:

EEC eFOI’mS 'ﬂ' Home ﬁ Dashboard E;" Forms \.f_'on'lan?ts 9 Help Center El, Anonymous Forms
P ¥

D eForm by Transaction Id:

|@

Use this option to retrieve a previously saved or submitted eForm.

Enter your eForm Transaction ID to retreive the latest version of your form:

[= List of avaliable eForms:

Drag a column header and drop it here to group by that column

Add

Form Name Division Department Form Id
Form
+ DAQ ASBESTOS ABATEMENT Course Registration Form » Division of Air Quality DEP 69
+ DAQ Application For Asbestos Accreditation » Division of Air Quality DEP 67
s DAQ App for A Certifi ic s or = TR Rty .
Facilities) » Division of Air Quality DE &8

eForm by Transaction ID

You can enter an eForm Transaction ID to retrieve a previously saved or submitted eForm. Please
note the Transaction ID is not the same as the Submittal ID. The Transaction ID is a 32-character ID
(e.g., 3e8a5a02-b0b0-47be-bd85-512073d1703a) that was used in the first version of the eForms.
Since the newer generation of eForms now allows a sequential Submittal ID (e.g., 115821), it is much
easier to access your eForm through one of the lists of eForms available from the Dashboard.

List of Available eForms

You can filter the list of available eForms to start with a blank version of the Uniform Kentucky Well
Construction Record. After you’ve submitted your first eForm, it's much easier to start with one as a
template from the Dashboard than to start a brand new one searching through this list.
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4. Contacts

This link takes you to the Contact page, which includes contact information for EEC and an option to
send a message to EEC directly. The Division of Compliance Assistance (DCA) will receive the
message and respond as soon as possible.

5. Help Center

This link takes you to the Help Center, which includes FAQs, User Help, Other Resources, and a
repeat of the Contacts page.

0 EEC eFormS ﬂ Home ﬁ Dashboard C’: Forms g Contact Us 9 Help Center

8 Help Center

? Frequently Asked Questions

FAQs DEP
These are questions that are frequently asked by the DEP user community.

FAQs DNR
These are questions that are frequently asked by the DNR user community.

& User Help

Changes to eForms:
Click here to view changes to KY EEC eForms website from OneStop to Kentucky Online Gateway (KOG).

Click here to learn more about the OneStop to Kentucky Online Gateway (KOG) transition.

Kentucky Online Gateway FAQ Page
Click here to view information on the Kentucky Online Gateway (KOG) and links on how to create an account required to use the EEC eForms website,

© Other Resources

EEC Cabinet Websites:

Energy and Environment Cabinet

Departement for Environmental Protection

Division for Air Quality

Division of Compliance Assistance
Division of Enforcement

Division of Waste Management

Division of Water

Department for Natural Resources

Other Resources and Websites:

DEP's Forms Library--Contains other Applications/Forms.
DEP's ePortal

DEP's eSearch

. Contact us

Please see our Contact Us page for directions, phone numbers, or to send us a message.
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6. Anonymous Forms

This link takes you to the DEP Complaint Form. You can also access this list from the Dashboard.

EEC eForms @ iome @ pashboard (& rorms S contacts el-..-lp Center C’J‘."'.r'u:.l'r_.-rn::n_-zIr;r".|-_-. &% &Wekcome! -

7. g

B List of available Forms:

Drag a column header and drop it here to group by that calumn

Add Form Form name T Division T Department T Permit Id T
+ DEP Complaint Form DEP ALL DEP 233
‘ - S 10 v items per page 1-10f1items

7. Message Center

This link takes you directly to the List of Messages. You can also access this list from the Dashboard.

=
EEC eForms * Home ﬁ Dashboard nms Contacts e Help Center B Ancnymous Forms
I List of Messages
Remove Read To Email Address From Email Address Subject Line Created Date =
Remove (=] JoBlanset@ky.gav DEPTempoSA@ky.gov Kentucky EEC eForm Auto Response 07/19/2024

8. User Account (Sign Out)

When you are finished submitting records via eForm, it is highly recommended
that you sign out. Click on the silhouette in the top right corner of the screen.
@, Change Password Once the drop down appears, select Sign Out.

® Sign Out
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Choosing the eForm to Load

Option 1: Blank eForm
Use this option the very first time you use the eForm.

Click on Forms on top of screen (Forms page appears)

"3
@ Dashboard E}' Forms g Contacts

9 Help Center

Click in the Form Name field and type “Well”
E’;::WS

Use this option to retrieve a previously saved or submitted eForm.
Enter your eForm Transaction ID to retreive the latest version of your form:

= List of avaliable eForms:

Drag a column header and drop it here to group by that column

G Form Name Division Depariment Form Id
Form
¥
Add
Form Name Drvision Department Form id
+ DAGQ ASBEST Form
el 7
+ DAG Applicat
+ Uniform Kentucky Well Construction Record » Drision of Waler DEP ki
3 DAQ Applicat
Facilities) .

Click the Filter button and choose Contains from the list that appears.

Click on Plus Sign button

= List of avaliable eForms:

Drag a column header and drop it here to group by that column

Add

Form Name Division Department Form Id
Form
wel 7
Unifarm Kentucky Well Construction Regord » Division of Water DEP 7

New eForm page opens (this may take several seconds)

UNIFORM KENTUCKY WATER/MONITORING WELL REPORTING RECORD

WUine this form o repor maliallalion. modificalion of decommissioning of any lemporany or pesmanend monitorng o waler wels
¥ st B £ompleted 3nd submiied 10 M Diviskon of VWaler wihen B0 ays of comphteon of vrork
77 RIS B 8GUINGS T3, {4 | INGCHES & Tk0 My DY 160UAIB3 B340 0N L DU OF 19 50 COONAEY Mbguded heid

Puaposs of e appaeaton*|
Feled ane
Paritacky Vb 0 (ARG ) Hasme Cwnar Visl IDE i e
FPgleserse Pomt
'
ETTE - (| Cick o Sutu o} :
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Option 2: Previously saved eForm to complete
Use this option if you have an incomplete but saved eForm (not yet submitted to DEP)

Click on Dashboard on top of the screen (Dashboard page appears)
ﬂ Home @ Dashboard [? Forms & Contacts

Click the View Details link in the green My incomplete eForms box
Click the Submittal ID corresponding to the previously saved eForm

[ \ >
1hBE= 23 ! 29
Unread Messages L My incomplete eForms ¥ orms Pending EEC 3 Completed eForms
View Detalls ° e Details View Detalls

= My incomplete eForms - Details

Drag a column header and drop it here fo group by that olumn

Submittal Form Name Dale Status
Y h

118843 Uniform Kentucky Well Construction Record 210-2020 :Ezr"“ el i nevevisaves by

118834 Uniformn Kentucky Well Construction Record 210:2020 User Saved

18573 Unifom Kentucky Well Construction Record 1-17.2020 :Ezr"“ created but never saved by

Click the Continue with this eForm button

[ Form Details:

Uniform Kentucky Well Construction F

Form Name:
Form Id: 14
eForm Submittal ID: 128643

eForm Transaction 1D: £f5236eb-f3e5-44f4-b178-b31a36cb3f

eForm created but never saved by use

Status:
Date: 02/10/2020
fubmitted to EEC?: No @Fzlp

‘Continue with this eForm Create a new eForm with values fro

Previously saved, incomplete eForm opens:

UNIFORM KENTUCKY WATER/MONITORING WELL REPORTING RECORD

U B Rorrm 0 repurt inslallafion. modiicalion of decommissioning of any lemporany o pesmanend monsring o waler wells
P st B £omaleted 3nd ubmiBed 10 e Chvision of Wablsr wien B0 ays of comphteon of vrork
77 RIS B 8GUINGS T3, {4 | INCHIES 3 TS0 My e SQUIS BA%80 0R LB INDUT OF 19 50 SDBONAEY ibguled heid

Fuaposs of Me appseaton |
Feled ane
Paritacky Vbl 10 (ARG Humres Cwnar Vel D2 i e
Pelererce Poant
'
| e s S Vi b Fuire (| Cick o Sutu o} :

Continue data-entry and file uploads...
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Option 3: Previously submitted eForm to use as template
Use this option if you have a previously submitted eForm

Click on Dashboard on top of the screen (Dashboard page appears)
ﬁ Home ﬁ Dashboard [2 Forms k Contacts

Click View Details link in yellow eForms Pending DEP Review or red Completed eForms box.

Click the Submittal ID corresponding to the previously submitted eForm.

Click Create a new eForm with values from the previously saved/submitted eForm button

Form Details:

Form Name: Uniform Kentucky Well Construction Record
Form Id: "
eForm Submittal ID: n8e43

eForm Transaction ID: €f5236eb-f3e3-4414-D11-b31a36b3160
Status: ‘eForm created but never saved by user @kicly

Date: 0210/2020

Submitted to EEC% No @H:lp
o e

Previously submitted eForm opens.

UNIFORM KENTUCKY WATER/MONITORING WELL REPORTING RECORD

on, modscation of a7y lemponny o permanest monisirg o wals vl

Forrs s e cerrubeded seed uitrativd 1 b Divesir o Wobar vt £0 s of ormgibebon of mest

")k ahia 5 phguises S |7] Pt st & Rl iy Bk neGuiend Bk 0wk gt o 1 30 Spbonaly nquited Bl

A\ BE SURE to remove or change anything different between the previously entered record
and the current record (such as AKGWA #, Owner ID, etc.) before completing data-entry...
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Reminders

If, for some reason, our database does not show a record that you have submitted, our
programmers can track it down using your Submittal ID. You might also need to use your eForm
ID to pull up a previous record to use as a template.

We highly recommend using a spreadsheet to keep these IDs on hand. This could be something
as simple as the one shown below:

Al Site AKGWA Submittal ID
69479 |One Stop Market 8007-3458 111251
69479 |One Stop Market 8007-3459 111264
69479 |One Stop Market 8007-3460 111266
58467 |Lowes Gulf 8007-3436 107980
58467 |Lowes Gulf 8007-3437 107995

If You Need More Information...

Again, if you have questions that are not addressed in this document, please contact the Kentucky
Water Well Drillers Program (DOWDrillersProgram@ky.gov) and we will be glad to assist you.
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