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DISADVANTAGED BUSINESS ENTERPRISE PARTICIPATION POLICY 

PROJECT NAME: BID DATE: 

1. Name, address and telephone number of contact person on all DBE matters:

Prime Contractor’s Name: 

Contact Person: 

Address: 

Phone: 

Cell Phone: 

Email: 

Total Contract Amount: 

2. Total dollar amount/percent of contract of MBE participation:

3. Total dollar amount/percent of contract of WBE participation:

4. Are certifications* for each MBE/WBE/DBE subcontractor enclosed  Yes  No 

if no, please explain:

5. Are MBE/WBE/DBE subcontracts or letters of intent signed by  Yes  No 

both parties enclosed; if no, please explain:

6. List of MBE Subcontractors:

Name: 

Contact Person: 

Address: 

Phone: 

Cell Phone: 

Email: 

Type of Contract: 

Work to be Done: 

Amount: 

7. List of WBE Subcontractors:

Name: 

Contact Person: 

Address: 

Phone: 

Cell Phone: 

Email: 

Type of Contract: 

Work to be Done: 

Amount: 

Attach Additional Sheets, If Necessary 

*Self-certification: Self certification of MBE/WBE/DBE firms will NOT be accepted as a valid form of certification

of MBE/WBE/DBE status.
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8. Information and documentation concerning efforts taken to comply with EPA’s “six good faith efforts”

(i). Ensure DBE construction firms or material suppliers are made aware of contracting opportunities 

to the fullest extent practicable through outreach and recruitment activities; including placing 

DBEs on solicitation lists and soliciting them whenever they are potential sources. A good 

source for a list of DBEs is the Kentucky Transportation’s website.

The prime contractor certifies that a bidders list (see example sheet below) of qualified 

vendors, including DBEs, was developed for current and future solicitations and that the 

list will be maintained. Submit a copy of the list as documentation. 

(ii). Make information on forthcoming opportunities available to DBEs and arrange time frames for 

contracts and establish delivery schedules, where the requirements permit, in a way that encourages 

and facilitates participation by DBEs in the competitive process; including, whenever possible, 

posting solicitation for bids or proposals for a sufficient amount of time as to receive a competitive 

bid or proposal pool. 

The prime contractor certifies that every opportunity was provided to a number of DBEs to 

encourage their participation in the competitive process and that an adequate amount of 

time was provided for response. Must do at least one of the below. 

a. List each DBE construction firm or material supplier to which a solicitation was

attempted. Submit copies of letters, emails, faxes, telecommunication logs, certified mail

receipts, returned envelopes, certified mail return receipts, etc. as documentation.

Company name and phone number:

Area of work expertise:

Date of any follow-ups and person spoke to:

b. Advertisements, if applicable: List each publication in which an announcement or

notification was placed. Submit original advertisement or a copy of the advertisement

with an affidavit of publication for each announcement as documentation.

Name of publication:

Date(s) of advertisement:

Specific subcontract areas announced:

c. Other, if applicable: List each notification method in which an announcement or outreach

was used; list serve, public meeting, etc. Submit applicable information to document

effort.

Method of notification:

Date(s) of notification:

(iii). Consider in the contracting process whether firms competing for large contracts could subcontract 

with DBEs; including dividing total requirements, when economically feasible, into smaller tasks 

or quantities to permit maximum participation by DBEs in the competitive process. 

The prime contractor certifies that the project was broken into its basic elements (i.e., dirt 

hauling, landscaping, painting, pipe installation, material supplies, etc.) and that a 

determination was made whether it’s economically feasible to bid the elements separately 

and that the analysis of this effort was documented with a short memo to the project file. 

https://b2gnow.gob2g.com/?TN=Kytc
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(iv). Establishing delivery schedules, where the requirement permits, which encourage participation by 

small and minority business, and women’s business enterprises. 

 The prime contractor certifies that they established delivery schedules which would allow 

DBEs to participate in the projects. 

(v). Use the services and assistance of the Small Business Administration (SBA) and the Minority 

Business Development Agency (MBDA) of the U.S. Department of Commerce. The easiest way to 

utilize the services of SBA and MBDA is to visit their websites: www.sba.gov and www.mbda.gov 

and use the electronic tools available there or you may send the nearest SBA and MBDA office a 

certified letter that generally describes the solicitation, the dates it will be open, the types of 

vendors you are seeking and applicable Standard Industrial Classification (SIC) or North American 

Industry Classification System (NAIC) codes if known. You may also use the services and 

assistance of the Procurement Technical Assistance Center (PTAC) or the Kentucky Department of 

Transportation (KDOT). The easiest way to utilize the services of PTAC or KDOT is to send an 

email to kyptacinfo@kstc.com or tyouseffi@ky.gov and generally describe the solicitation, the 

dates it will be open, the types of vendors you are seeking and applicable SIC or NAIC codes if 

known. 

 The prime contractor certifies that the assistance of the SBA, MBDA, PTAC and/or KDOT 

was utilized. Submit pages printed off the SBA and MBDA websites which evidence efforts 

to register a solicitation on those sites or submit copies of the letter sent and certified mail 

receipt as documentation; submit copies of emails with PTAC or KDOT as documentation. 

(vi). If a subcontractor awards any subcontracts, require the subcontractor to take the steps in numbers 

(i) through (v) above. 

 The prime contractor certifies that subcontractors used for this project will be required to 

follow the steps of the “six good faith efforts” as listed above. 

9. Signature and date: 

To the best of my knowledge and belief, all “six good faith efforts” have been met and the information 

contained in this document is true and correct; the document has been duly authorized by the legal 

representative. 

Signature  

Print name and title 

Date 

 

http://www.sba.gov/
http://www.mbda.gov/
mailto:kyptacinfo@kstc.com
mailto:tyouseffi@ky.gov


BIDDER’S LIST FORM 

OWNER: 

PROJECT TITLE: 

LOAN NO. 

BID DATE: 

Instructions: 
1. This list must include all firms that were solicited for participation, bid on, or quoted for a prime contract or subcontracts under EPA assisted projects, includes

both DBE’s and non-DBE’s.
2. SRF loan participants must keep the Bidder's List until the project period for the identified loan has ended and no funds are remaining.
3. This list must be submitted to DOW in the ATA Package. Contract Award Approval cannot be given until this form has been received by DOW.
4. The following information must be obtained from all prime contractors and subcontractors. Please complete the form below:

ENTITY'S NAME MAILING ADDRESS CONTACT PERSON PHONE# E-MAIL ADDRESS M/WBE? 
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