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[bookmark: _Toc210817837][bookmark: _Toc244168002][bookmark: _Toc244257244]Disclosure

The Kentucky Energy and Environment Cabinet does not discriminate on the basis of race, color, national origin, sex, sexual orientation, age, religion, or disability and provides, on request, reasonable accommodation including auxiliary aids and services necessary to afford an individual with a disability an equal opportunity to participate in all services, programs and activities. To request materials in an alternative format, join the Kentucky Outreach and Information Network (KOIN) by contacting the Department for Public Health Preparedness Branch at (502) 564-7243. Hearing- and speech-impaired persons can contact the agency by using the Kentucky Relay Service, a toll- free telecommunication device for the deaf (TDD). For voice to TDD, call 1/800-648-6057. For TDD to voice, call 1/800-648-6056.

Funding for this document was provided, in part, by a grant from the U.S. Environmental Protection Agency to the Kentucky Division of Water as authorized by the Clean Water Act Amendments of 1987, Section 319(h) Nonpoint Source Implementation Grant.


[bookmark: _Toc114479988][bookmark: _Toc210818513][bookmark: _Toc244168003][bookmark: _Toc244257245] NPS Pollution Management Program Contacts

Kentucky Division of Water
300 Sower Blvd, 3rd Floor 
Frankfort, KY 40601 
Phone: (502) 564-3410 Fax: (502) 564-9636


[bookmark: _Toc210818514][bookmark: _Toc244168004][bookmark: _Toc244257246] Watershed Management Branch Contacts

Michaela Lambert – Nonpoint Pollution Source and Basin Team Acting Section Supervisor
Phone: 502-782-5282   
Email: michaela.lambert@ky.gov

Caroline Chan - Quality Assurance Officer 
Phone: 502-782-6916
Email: caroline.chan@ky.gov 

Haileigh Arnold - Technical Advisor 
Phone: 502-782-4201
Email: haileigh.arnold@ky.gov  

Amy Rhorer - Technical Advisor 
Phone: 502-782-0146
Email: amy.rhorer@ky.gov

Pending - Four Rivers Basin Coordinator 
Phone: Pending
Email: Pending

Eileen Miller - Big Sandy Basin Coordinator 
Phone: 502-782-4617
Email: eileen.miller@ky.gov

Alice Mandt - Upper Cumberland Basin Coordinator 
Phone: 502-782-7169
Email: mandt@ky.gov

Nathan Weber - Kentucky River Basin Coordinator 
Phone: 859-257-4974
Email: Nathan.Weber@uky.edu

Colin Duncan - Green River Basin Coordinator 
Phone: 502-782-3594
Email: colin.duncan@ky.gov

Salt River Basin Coordinator 
Phone: Pending
Email: Pending


[bookmark: _Toc210818515][bookmark: _Toc244257247] Grants Management Section Contacts

Michele Howard - Grants Management Section Supervisor
Phone: 502-782-3692  
Email: michele.howard@ky.gov 

Daniel Bishop - Grant Administrator 
Phone: 502-782-6892 
Email: Daniel.Bishop@ky.gov



[bookmark: _Toc210811584][bookmark: _Toc244168005][bookmark: _Toc244257248] Grant Schedule Table

	Date
	Activity
	Note

	November 15*
(or the calendar business day before a weekend or holiday)
	Project Letter of Intent Form deadline
	Project Letter of Intent may be submitted at any time. To receive assistance and feedback, Letter of Intent must be submitted before deadline.

	February 15*
(or the calendar business day before a weekend or holiday)
	Application submission deadline
	Project application must be emailed, postmarked or received (if hand delivered) by deadline

	April
	Expected Notice of Award to recipients
	Dates may vary

	September
	Expected receipt of grant funds from Environmental Protection Agency
	Dates may vary

	October
	Anticipated contract start date
	Dates may vary



Applicants can submit an application by completing one of these options:

· Division of Water Online 319 Application via Smartsheet© form

· Request a Word application template. For an Americans with Disabilities Act (ADA) accessible application, email michaela.lambert@ky.gov. The electronic copy can be saved as a Word or PDF file can be sent via email to michaela.lambert@ky.gov.


[bookmark: _Toc244168006][bookmark: _Toc244257249] Completing the 319 Grant Application
1. [bookmark: _Toc244168007][bookmark: _Toc244257250] Letter of Intent
Submission of a Letter of Intent is not a requirement to complete a 319(h) Grant Application but preferred. The Nonpoint Source Pollution and Basin Team Section (NPS Team) highly recommends each project completes the Letter of Intent form. NPS Team will contact the applicant to discuss project ideas, clear up any doubts about eligibility or clarify any of the information in the application instructions as need be. 

[bookmark: _Toc244168008][bookmark: _Toc244257251] Application Notes
Please read the entire Application Instructions before beginning the process of filling out the project application.

The application is a Smartsheet© form. The application will provide fields of entry, drop down selections, or selectable radio buttons. The application also provides spaces for narratives, with character limitations. This will require the narratives to be efficient and concise. When applicable, follow the provided outline for narrative fields.

The “Type of Project” selected will determine what fields will populate on the form. Clicking inside an entry field may trigger related pop-up questions.

The online application does not have the capabilities to save and return to the application. The application must be completed without closing or refreshing the application. Have the required documents, project information, budgets, and narratives ready before attempting to complete the application. 

The application provides all the details, products and outcomes of the project. Two important reasons for submitting a complete and correct application are:

The application will be used in the ranking process to determine which projects receive funding. The application will be used as the basis for developing the legal contract.

Because the application will be the basis of the legal contract, it should be written not as a proposal but as a project that will be carried out. For example, use “will” instead of “would,” and do not use “proposal” or “propose.”

Statements, scientific or technical information, presented as “fact” must be followed by a literature citation. Implementation projects should reference the watershed plan, including Best Management Practices (BMPs) lists and prioritization.

[bookmark: _Toc244168009][bookmark: _Toc244257252]Project Budget
It is recommended to complete the 319(h) Grant Budget Table prior to the application. Visit Section 319(h) Grant Documents tabs located on the Section 319(h) Grant Program Funding.


[bookmark: _Toc244168010][bookmark: _Toc244257253]Supporting Documentation Submission
Supporting documentation is required with the application submission. There will be an option to upload files to attach to the application. To prevent errors in the application submission, have the required documentation ready at the time of the application submission. 

It is REQUIRED to attach a 319 Grant Report to the application. Instructions for doing so are on the website. The report will provide information that will need to be filled out in the application.

Required documentation:
319 Grant Report 
Letters of Support 
Proof of 501c3 Status (as applicable) 

Optional:
Additional Project Budget Breakdown 
Alternative Project Budget Proposals 
Contractor Estimates 
Project GIS Maps or Imagery 
Additional Partner Information 

Accepted formats:
PDF (Portable Document Format), Word documents (doc, .docx), Excel spreadsheets (.xls, .xlsx), PowerPoint presentations (.ppt, .pptx), Other common office formats such as .txt, .csv, .rtf, and image formats like .jpg, .png, .gif, .bmp, .tiff

[bookmark: _Toc244168011][bookmark: _Toc244257254] Application Sections
1. [bookmark: _Toc244168012][bookmark: _Toc244257255] Project Administration 
1. [bookmark: _Toc244168013][bookmark: _Toc244257256]Project Type
Select the project type from the available options. 

A separate application must be submitted for each project seeking funding.

Projects attempting to use both programmatic and implementation funds, cannot be evaluated and ranked effectively. Combined projects will not be accepted. Contact the NPS Section if there are any questions on whether the project is a “combination project” or not.
Projects are evaluated based on ranking criteria. Criteria for all project types can be found at under the Application and Funding Process section on the 319 Grant Program Funding page. 

[bookmark: _Toc244168014]Watershed Plans (Programmatic)
A Watershed Plan (WSP) is a comprehensive strategy that provides assessment and management information for a geographically defined watershed, including the analyses, actions, participants, resources for developing and implementing the plan.
WSPs must fulfill the requirements included but are not limited to the EPA nine elements identified in Chapter 2, Section 2.6 of EPA’s Handbook for Developing Watershed Plans to Restore and Protect our Waters (USEPA 2008). WSP applications are not required to include an implementation component; however, implementation is the goal of creating a plan and must be addressed in the final approved WSP.

[bookmark: _Toc244168015]Education and Outreach Program (Programmatic)
Education and Outreach (E&O) Projects or programs seek to modify behavior by raising awareness, developing programs that utilize social marketing as a change agent and providing technical training on NPS issues. Education projects can be directed toward adult or K-12 audiences or as outreach to non-formal audiences. Technology transfer projects deliver technical information (materials, workshops, training, etc.) to audiences that will implement appropriate BMPs. Projects should contain elements that will direct behavior change. 

[bookmark: _Toc244168016]Education and Outreach Program (Programmatic) with a Demonstration(s)
E&O Projects may also include a demonstration(s) of BMPs.

BMPs installed as a technology demonstrations must educate citizens, officials, agency representatives, and others about the NPS pollution problem and the BMP technology. Site-specific demonstrations are usually focused on innovative BMPs and holistic BMP efforts (whole farm planning). The demonstration (or technology transfer) component can be achieved through field days, tours, brochures, newspaper articles, television, radio, etc.

Demonstrations must follow DOW standards for BMP implementation and submit addition required forms, materials, and reports as requested. Projects involving BMP implementation are required to report annually on estimated load reductions resulting from implementation of the BMPs. Models are available for use in completing this requirement. 

Additional resources to meet project requirements will be provided by DOW.

[bookmark: _Toc244168017]Demonstration Project (Programmatic)
Demonstration projects that install BMPs as a technology demonstration(s) must educate citizens, officials, agency representatives, and others about the NPS pollution problem and the BMP technology. Demonstration projects do not require the target area to have a watershed plan. Site-specific demonstrations are usually focused on innovative BMPs and holistic BMP efforts (whole farm planning). The demonstration (or technology transfer) component can be achieved through field days, tours, brochures, newspaper articles, television, radio, etc.

Demonstrations must follow DOW standards for BMP implementation and submit addition required forms, materials, and reports as requested. Projects involving BMP implementation are required to report annually on the estimated amount of pollution prevented from entering waterways as a result of the practices installed (referred to as "load reductions"). Models are available for use in completing this requirement. 

Additional resources to meet project requirements will be provided by DOW.

[bookmark: _Toc244168018]Watershed Plan Implementation
Watershed Plan Implementation projects must implement the nonpoint pollution control measures identified in an EPA accepted WSP.

Projects involving BMP implementation are required to report annually on estimated load reductions resulting from implementation of the BMPs. Models are available for use in completing this requirement. 

Additional resources to meet project requirements will be provided by DOW.

[bookmark: _Toc244168019][bookmark: _Toc244257257] Project Title
Enter the project title. 

The project title should uniquely identify and describe the project. Choose a title that can be used consistently for the duration of the project. The same title will be used when publicizing the project. Choose a title that project area residents would be able to recognize if the news media were to provide coverage. The title should be no longer than one typewritten line in length. Avoid the use of overly technical language or acronyms that would be difficult for the general public to understand. If the project is a continuation of a previous one, considering using “Phase X.”

[bookmark: _Toc244168020][bookmark: _Toc244257258] Project Leaders
1. [bookmark: Section_2-_Lead_Agency_and_Primary_Conta][bookmark: _Toc244168021][bookmark: _Toc244257259]Lead Agency
Identify the “lead agency”. 

The lead agency is the single entity (institution, organization, etc.) that will be responsible for managing the project. The lead agency will be responsible for ensuring that all project activities are carried out and for entering into a legal contract. 

[bookmark: _Toc244168022][bookmark: _Toc244257260]Lead Agency Unique Entity Identifier
Enter the UEI number. 

A UEI (Unique Entity Identifier) is a 12-character alphanumeric code assigned by SAM.gov to uniquely identify a business or organization in federal systems. To get a UEI, an organization must register in SAM.gov for the automatically generated UEI number. The UEI number is required prior to contracting.

[bookmark: _Toc244168023][bookmark: _Toc244257261]Agency Type
Select the lead agency’s type. 

The type of organization may include but is not limited to, a federal or state agency, county or city municipality, university, 501(c)(3) nonprofit, land trust, or other type of organization.

[bookmark: _Toc244168024][bookmark: _Toc244257262]Lead Contact Information
Identify the lead contact.

The lead contact is the head of the lead agency and will be included in major project communications. Provide the address, telephone number, and email address of the lead agency.

[bookmark: Section_3-_Project_Manager][bookmark: _Toc244168025][bookmark: _Toc244257263]Project Manager
Identify the project manager.

The project manager will handle all routine correspondence and communications with NPS Team. The project manager will generally be responsible for day-to-day project activities and will act as the single-point-of-contact to the NPS Team. Provide the address, telephone number, and email address of the project manager.

[bookmark: _Toc244168026][bookmark: _Toc244257264]Watershed Coordinator
Enter the Watershed Coordinator contact information. 

If the project lead or manager is not the watershed coordinator, enter the first and last name, email, and phone number of the watershed coordinator.

[bookmark: _Toc244168027][bookmark: _Toc244257265] Project Timeframe
1. [bookmark: Section_4-_Project_Start_Date][bookmark: _Toc244168028][bookmark: _Toc244257266]Project Start Date
Select the project start date. 

The project dates listed here are only tentative. The actual start date is determined when the grant is awarded by the EPA, and a legal contract has been executed between the lead agency and the Energy and Environment Cabinet. It is the DOW’s goal to start each project for the FFY grant cycle by October 1.

[bookmark: Section_5-_Project_End_Date][bookmark: _Toc244168029][bookmark: _Toc244257267]Project End Date
Estimate the tentative project end date. 

The actual end date is determined when the grant is awarded by the EPA, and a legal contract has been executed between the lead agency and the Energy and Environment Cabinet. Project duration should not exceed four years depending upon the project type. DOW recommends that the project be completed in the shortest reasonable time frame possible.

[bookmark: _Toc244168030][bookmark: _Toc244257268] Project Summary
1. [bookmark: _Toc244168031][bookmark: _Toc244257269]Project Summary
Enter the project summary. 

The Project Summary section is a brief description (abstract) of the project. Summarize the pollution addressed and condensed goals, objectives, activities, and deliverables. This is not the full introduction and background section. 

The project summary should be single spaced, 12-point font, no more than a paragraph.

[bookmark: _Toc244168032][bookmark: _Toc244257270] Project Location
1. [bookmark: _Toc244168033][bookmark: _Toc244257271]Geographic Coverage 
Select the geographic coverage that best fits the project area from the options of watershed, statewide, or regional.

[bookmark: _Toc244257272]Watershed
For watershed based projects, select “Watershed” at the hydrological unit code 12 (HUC12) level if the project area is defined by a discreet watershed boundary. The HUC12 number can be found by using the 319 Grant Report.

A drop down is provided with all HUC12s in Kentucky with the option to select more than one HUC12. The HUC12 selection automatically includes the HUC12 number, name of stream, and River Basin.   

[bookmark: _Toc244168035][bookmark: _Toc244257273]Counties
Select the counties that the watershed may include. 
The counties of Kentucky are available from the drop down list. The counties are relative to watershed based projects which may apply to more than one county and therefore may be subjected to different federal wage requirements or ordinances.

[bookmark: _Toc244168036][bookmark: _Toc244257274]Statewide
Select “Statewide” if the project is to benefit the entire state (e.g., six workshops held throughout the state) and drawing from a statewide audience is a statewide geographic coverage. 

[bookmark: _Toc244168037][bookmark: _Toc244257275]Regional
Select “Regional” if the project is composed of areas with a common condition, such as a karst area, that expands a general region of Kentucky. List the region designated name.

[bookmark: _Toc244168038][bookmark: _Toc244257276] Project Area Characteristics
1. [bookmark: _Toc244168039][bookmark: _Toc244257277]Project Area Stream Designations
For all project, use the check boxes to respond to the listed questions on the characteristics of the project area.

If the listed question pertains to the project area, select the box to check it. If the question does not pertain to the project area, leave the check box blank. 

Options include:
Designated Healthy Watershed
Designated Aquatic Habitat Priority Watershed
Designated Source Water Protection Area
Designated Special Use Water (Outstanding State Resource Water (OSRW), Wild Rivers, etc.)
National Water Quality Initiative (NWQI)
Regional Conservation Partnership Program (RCPP)
Mississippi River Basin Healthy Watersheds Initiative (MRBI)
Approved Total Maximum Daily Load (TMDL) or TMDL Alternative Plan

If unsure about an answer, check the 319 Grant Report for the project watershed, or reach out to the NPS Team.

[bookmark: _Toc244168040][bookmark: _Toc244257278]Project’s Targeted Pollution
1. [bookmark: _Toc244168041]NPS pollutant(s) to be addressed 
Select the type(s) of pollution that the project will address.

Options include:
Dissolved Oxygen
Sedimentation/Siltation
Suspended Solids
Pathogens/Bacteria
Organic Enrichment
Pesticides
Oil and Grease
Nutrients
pH
Other Pollutants

[bookmark: _Toc244168042]Pollution Sources to be Addressed
Select up to five sources and include the percentage to which the project addresses.

The source that may include:
Agriculture
Silviculture
Hydrological Modification
Wastewater/Septic/Sewer
Urban Runoff/Storm Water
Construction
Animal Operations
Resource Extraction
Recreation
Historical
Other Sources

[bookmark: _Toc244168043]Pollution Sources to be Addressed by Percentage
List the percentages of each type of selected pollution sources. 

After selecting the project's pollution sources that will be addressed, list the percentage of the project that will go toward reducing that pollution source. Do this for each type selected. The total percentage should equal 100%.

[bookmark: _Toc244168044][bookmark: _Toc244257279] Project Narrative
1. [bookmark: _Toc244168045][bookmark: _Toc244257280]Project Background
The Project Background explains and justifies why the project is important in controlling NPS pollution. This is the place to describe the need for the project, not the activities or how to solve the problem.

In narrative form, identify the pollutant(s) or water quality issue(s), the history, the source, the extent and include a summary of data that documents any impairment or need for protection. 

Narrative should be single spaced, 12-point font, and not exceed more than one page typed in Microsoft Word.

[bookmark: _Toc244168046][bookmark: _Toc244257281]Barriers to Recoverability
Enter a short description of the known barriers to improving the water quality in the targeted watershed or focus area.

Narrative should be single spaced, 12-point font, and not exceed more than half a page typed in Microsoft Word.

[bookmark: _Toc244168047][bookmark: _Toc244257282] Watershed Plan Information (Implementation project option only)
1. [bookmark: _Toc244168048][bookmark: _Toc244257283]Name of Approved Watershed Plan
Identify the watershed plan. 

Implementation projects must have an EPA approved watershed plan to be eligible for funding.

[bookmark: _Toc244168049][bookmark: _Toc244257284]Year Watershed Plan Was Approved
Enter the year the watershed plan was approved by the EPA.

[bookmark: _Toc244168050][bookmark: _Toc244257285] Monitoring & Data Collection (WSP project option only)
The Sampling and Data Collection section for a watershed plan project identifies whether or not the watershed has existing sampling data, if there are no DOW sampling needs, is requesting DOW sampling or an erosion study, or if the project has previously requested sampling data during the Letter of Intent (LOI) process or other communications with NPS Team. 

Previous conversations on sampling may not indicate full approval of contracted DOW sampling services at the LOI or application stage. If DOW sampling is requested, the project’s technical advisor will work with project leaders and the DOW Water Quality Branch, to determine eligibility and availability during the application process. 

Due to the limited availability of DOW sampling, it is recommended to supply a budget plan for DOW sampling and an alternative budget for using another subcontractor to complete water sampling since DOW sampling may not be available.

1. [bookmark: _Toc244168051][bookmark: _Toc244257286]Watershed Planning
Identify if the watershed planning area have existing sampling or monitoring data.
Select “yes” or “no”.

[bookmark: _Toc244168052][bookmark: _Toc244257287]Project Sampling or Assessments
Identify if this project need to complete additional water quality sampling, habitat assessment, or other surveys. Select “yes” or “no”.

[bookmark: _Toc244168053][bookmark: _Toc244257288]Current DOW Water Quality Sampling
Identify if a previous request for DOW water quality sampling been completed or scheduled. Select “yes” or “no”.


[bookmark: _Toc244168054][bookmark: _Toc244257289]DOW Water Quality Sampling Request
Identify if the project is requesting DOW water quality sampling. Select “yes” or “no”.

[bookmark: _Toc244168055][bookmark: _Toc244257290]DOW  Erosion Study Request
Identify if the project is requesting DOW erosion study. Select “yes” or “no”.

[bookmark: _Toc244168056][bookmark: _Toc244257291] Environmental Data Collection Narrative
Provide a brief summary of any environmental data collection efforts.
Narrative should be single spaced, 12-point font, and not exceed more than one page typed in Microsoft Word.

Include if a Quality Assurance Protection Plan (QAPP) will be completed. The summary should include the number of sites, parameters to be collected, the frequency of collection, any statistical methods that will be used to analyze data, and a general overview of the data collection strategy.

[bookmark: _Toc244168057][bookmark: _Toc244257292] Project Objectives, Activities, & Deliverables

The goals and objectives outline what the project will accomplish by conducting an activity or by developing a product. All project activities and deliverables must be listed and quantified in this section. 

Five entry fields are available. Due to limited character restrictions, entries must be clear and concise. 

Enter the goals, objectives, activities, and deliverables for the project the following outline format:

Project Goal
Objective
Activity & Deliverables     

Each goal should have at least one objective listed should have at least one “activity/deliverable”; a quantifiable item or tangible product to measure the success of the activity designed to accomplish the objective. The most appropriate choice for project success indicators depends upon the type of project planned.

Projects may include, but are not limited to the following activities and deliverables:

Watershed Planning Projects
· Planning materials
· Contractor bids
· Sampling timeframes
· Quality Assurance Protection Plan (QAPP) completion
· Data Package requirements
· Submission of watershed plan by chapters

E&O Projects
· Planning materials: Education and Outreach (E&O) Plan
· E&O projects with demonstrations- complete a BMP implementation plan.
· Federal forms submissions (Davis Bacon Act (DBA), Build America, Buy America Act (BABA), State Historic Preservation Office (SHPO) 106 forms) prior to BMP installation.
· Number of site-specific plans implemented for erosion and sediment control, nutrient management, pest management, etc.

Implementation & Demonstrations Projects
· Planning Materials: Education and Outreach Plan, Best Management Practice Implementation Plan, Designs, Contractor bids
· Federal forms submissions (DBA, BABA, SHPO 106  forms) prior to BMP installation.
· Number of site-specific plans implemented for erosion and sediment control, nutrient management, pest management, etc.

All Projects
· For NPS education activities, an appropriate deliverable might be pre- and post- activity participant surveys to determine changes in attitudes, knowledge of BMPs, and awareness of the NPS problems and the likelihood of adoption of the BMP.
· Completion of media productions such as flyers, newspaper articles, PSAs, videos etc. (identify the topic, number distributed, intended outcome and to whom).
· Number of field days, workshops, or trainings, accompanied by a pre- and post-test designed to measure the changes in attitudes and the likelihood of adoption of the BMPs.

[bookmark: _Toc244168058][bookmark: _Toc244257293] NPS Control Plan of Work
In narrative form, provide an NPS Control Plan of Work. These should coincide with the project's goals and objectives, and milestones. Narrative should be single spaced, 12-point font, and not exceed more than one page typed in Microsoft Word.
 
The Plan of Work describes, in narrative format, how specific activities will be conducted. The work plan should discuss all pertinent activities that will be a part of the project, watershed planning, technical assistance, training and BMP implementation. Include a narrative discussion of how the project activities and/or tangible products will be produced by the project.

These should coincide with the project's goals and objectives, and milestones.

[bookmark: _Toc244168059][bookmark: _Toc244257294] Education and Outreach
1. [bookmark: _Toc244168060][bookmark: _Toc244257295]Education and Outreach Narrative
Provide an Education and Outreach narrative. Narrative should be single spaced, 12-point font, and not exceed more than one page typed in Microsoft Word.

Each project is expected to have an education and outreach component. This narrative section should define how the project will accomplish this. Describe the target audience and engagement plan. Include planned activities and events such as workshops, trainings, volunteer opportunities, community meetings, surveying, field or stream days, clean up events, student engagement, and material development.

[bookmark: _Toc244168061][bookmark: _Toc244257296] Federal & State Requirements (Implementation & Demonstration project option only)
For demonstration and implementation projects, additional federal forms may be required. This is determined on a case by case basis. DOW will provide documents, assistance, and guidance for compliance as needed. 

1. [bookmark: _Toc244168062][bookmark: _Toc244257297]Build America Buy America Act
Identify if this project be performing any construction as part of the implementation work. Select “yes”, “no”, or “unsure”.

The BABA was enacted as part of the Infrastructure Investment and Jobs Act of 2021, established a domestic content procurement preference for all Federal financial assistance (grants) obligated for public infrastructure projects. The domestic content procurement preference requires that all iron, steel, manufactured products, and construction materials used in covered public infrastructure projects are produced in the United States. The BABA preference only applies to articles, materials, and supplies that are consumed in, incorporated into, or affixed to an infrastructure project, that has a total project budget of $250,000 or more.

The project may qualify if the project performs construction on public infrastructure that may include, structures, facilities, and equipment for, in the U.S., roads, highways, and bridges; public transportation; dams, ports, harbors, and other maritime facilities; intercity passenger and freight railroads; freight and intermodal facilities; airports; water systems, including drinking water and wastewater systems; electrical transmission facilities and systems; utilities; broadband infrastructure; and buildings and real property; and structures, facilities, and equipment that generates, transport, and distributes energy including electric vehicle (EV) charging.

[bookmark: _Toc244168063][bookmark: _Toc244257298]Davis Bacon Act
Identify if this project is using a contractor to perform implementation work. Select “yes”, “no”, or “unsure”.

The DBA establishes the requirement that contractors and subcontractors pay their employees the local prevailing wages (including fringe benefits) listed in the wage determination for the project contract. Projects are expected to budget for wages based on the wage determination. Consideration for DBA will be determined on an individual basis during the application process.

[bookmark: _Toc244168064][bookmark: _Toc244257299]State Historic Preservation Office 106 Review
Identify if this project break ground, such as digging, dredging, or other means of disturbing the current condition of the soil. Select “yes”, “no”, or “unsure”.

The State Historic Preservation Office (SHPO) requires that implementation projects comply with Section 106 of the National Historic Preservation Act. Section 106 ensures no historic structures, sites or properties are impacted by that undertaking. Consideration for SHPO Section 106 will be determined on an individual basis.

[bookmark: _Toc244168065][bookmark: _Toc244257300] Best Management Practices (Implementation & Demonstration project option only)

Enter the BMP Type, BMP Name, BMP Location (HUC14), BMP Estimated Costs, BMP Quantity to be installed, and the BMP Watershed Plan Reference Page Number.

BMPs are the practices that will be implemented and aim to reduce nonpoint source pollution in the project area. The project BMPs should include those prioritized in the watershed plan. BMPs must be implemented in the target areas outlined in the watershed plan.

Demonstration projects may not have a watershed plan to refer to. BMPs should still be defined by a target area and the complete effective BMPs to negate nonpoint source pollution.

1. [bookmark: _Toc244168066][bookmark: _Toc244257301]BMP Type
Select the type of BMP from the drop-down list. 

The type of BMP has a drop-down list with general categories of BMPS, including Agriculture (NRCS practices), Onsite Wastewater (Septic, Sanitary Sewer Lines, HAP programs), Riparian Restoration (tree plantings, live stakes). Stormwater (Basins, Basin Retrofits, Green Infrastructure, Rain Barrels, etc.), and Stream Restoration. 

[bookmark: _Toc244168067][bookmark: _Toc244257302]BMP Name 
Enter or select the BMP name from the drop down box. 

The practice names should describe the exact practice to be implemented. The Target Area for the project should ideally match or be within the target area in the watershed plan. In the last column, provide the page number that this BMP is recommended in the plan.

[bookmark: _Toc244168068][bookmark: _Toc244257303]BMP Location (HUC 14)
Identify the target location for the BMP at the HUC14 level. 

The priority areas for BMP installation should be defined in the applicable watershed plan. Demonstration projects without a watershed plan will still need to identify the target area. 

[bookmark: _Toc244168069][bookmark: _Toc244257304]BMP Cost
Identify the estimated costs of a single installation of this BMP.

The cost of a specific BMP should be identified in the HUC’s watershed plan. A general search or previous contract bids may provide an idea of the future costs. An estimate is sufficient. The full funding needs will be outlined in the budget section.

[bookmark: _Toc244168070][bookmark: _Toc244257305]BMP Quantity
Identify how many BMPs of this type will be installed.

The number of BMPs to be installed will coincide with the requested funding limits. Project leaders should aim for a defined amount of BMPs to install. If an exact number is not available, make a calculated estimate.

[bookmark: _Toc244168071][bookmark: _Toc244257306]BMP Watershed Reference Page
Enter the watershed plan reference page number.

Watershed plans should have a BMP implementation section and provide priority areas and BMPs to install. The page number entered should be relative to the BMP selected. Demonstration projects in an area without a watershed plan will not need to include a reference page.

[bookmark: _Toc244168072][bookmark: _Toc244257307] Milestones
Enter the milestone activities and the estimated activity start and end dates.

The milestone schedule component explains the “when” aspect of the project. The milestone dates are an estimated timeline for the life of the project. Milestones include all project activities, including interim steps, needed to implement the project. 

Milestones should also include the number of deliverables that will be produced as part of the project. The number of milestones will vary considerably depending upon the type of project, the length of the project, and the number of activities.

The application must include a schedule of milestones and their expected beginning and completion dates. Milestones must be listed in chronological order according to the expected beginning date. Project milestones will be updated when the grant is awarded to accurately reflect the project’s realistic timetable.

NO project activities can begin before the grant is awarded, all grant conditions are met, and the legal contract is executed.

Milestones should attempt to narrow timeframes for deliverables to a month timeframe to start and finish, or maximum of a fiscal quarter. Tasks that are listed as “duration of the contract” should be activities that are continuous and ongoing. Otherwise, these items should be limited to a timeframe.

1. [bookmark: _Toc244168073][bookmark: _Toc244257308]Milestones included in the contract
The following milestones are already included in all applications and will be listed in the contract if the project is selected for funding.

· Complete Initial Project Meeting within three months of contract signing. 
It is required to complete an initial project meeting (IMP) within three months of a signed contract for a project.

· Complete Annual Project/On Site Meetings 
Projects are required to have annual onsite project meetings with the technical advisors and grant administrators for the term of the project.

· Submit invoices and progress reports (minimum quarterly) to DOW for review and approval.

*Milestones can be added for quarterly invoice and progress submission to aid the project managers in timely submissions.* A template and guidance will be provided by DOW

· Develop and submit materials to DOW for review and comment. Additional material required by the DOW may come up during the project as needed. If the project has a specific material outlined in their activities, that should be its own milestone.

· Submit advanced written (email) notice to the technical advisor for all educational public meetings, field days, workshops, etc. 
This can be done by emailing the technical advisor the dates and information for upcoming events.

· Submit drafts of news articles, brochures, newsletter articles and other educational outreach materials to NPS Team for approval.
This is for any education and outreach material that may come up during the project as needed. If the project has a specific material outlined in their activities, add “Develop and Submit (insert name of material) to Division of Water for approval” as a separate milestone for each product. This could include video scripts, training materials, handbooks, workbooks, manuals, watershed plan chapters etc.

· (Implementation & Demonstration Projects- Required) Submit a BMP Implementation Plan (BMP IP) and federal forms as required, prior to work. A template and guidance will be provided by DOW. The BMP IP must be reviewed and approved by DOW.

· (Implementation & Demonstration Projects-Required) Submit an Annual Load Reductions Report to NPS Team if requested. The load reduction reports are normally requested in October and are due by the end of November. A template and guidance will be provided by DOW.

· (E&O Projects-Required) Submit an Educational Outreach Plan
A template and guidance will be provided by DOW. The plan must be reviewed and approved by DOW.

· Final Report
The final report is the last deliverable for a project. This report is a summary of the completion of the project. A template and guidance will be provided by DOW. The report must be reviewed and approved by DOW. The final report is submitted to the EPA.

[bookmark: _Toc244168074][bookmark: _Toc244257309]To be included in the application 
Below are some of the standard milestone activities by project type. These milestones will vary by project. Reach out to the technical advisor if there are any questions on milestones. 

· (Demonstration Projects-Required) Demonstration projects must include a post implementation viewing event with an identified target audience. 
These are events that are hosted by the project organization in an effort to educate an audience on the BMPs installed and the benefits of the BMPs.

· (Watershed Plan Projects- Required if a contractor samples) Submit the QAPP 
A template and guidance will be provided by DOW Water Quality Branch. The report must be reviewed and approved by DOW.

· (Watershed Plan Projects) Sampling timeframes
If sampling is going to be completed, the timeframes for data collection should be listed.

· (Watershed Plan Projects-Required) Submit the watershed draft plan a few chapters at a time. The chapter submissions should be listed individually in the milestones. A checklist and guidance will be provided by DOW. All chapters must be reviewed and approved by DOW.

· (Watershed Plan Projects- Required if a contractor samples) Submit the Data package
The submittal of a Final Data Package should occur within the first three years of the project. 

· All Watershed-based plan development projects require a Final Data Package as a project deliverable. The Final Data Package shall include the following, (1) all documentation such as field sheets, calibration records, and laboratory analysis reports, (2) a data verification report, (3) a comprehensive compilation of all data results in an approved format that will facilitate DOW submitting to Water Quality Branch (WQB), (4) the raw data and calculations for load targets and reductions. The Final Data Package should support the components of the watershed plan. Additional information may be requested by DOW in order to meet assessment needs and reporting.

Additional resources to meet project requirements will be provided by DOW.

· (Watershed Plan Projects-Required) Submit the final Watershed Plan (WSP) for DOW acceptance.

All Projects are required to include educational outreach related to the project or nonpoint source pollution. 

· Community and stakeholder meetings, workshops, trainings, field days, cleans ups, plantings, etc.

· Contractor or consultant bid process, press releases, public notices, etc.

· Procurement of supplies and equipment.

[bookmark: _Toc244168075][bookmark: _Toc244257310] Project Budget Summary

Section 319(h) funds and non-federal match funds are distributed as a percentage of the total project budget. 319(h) Grant funds are distributed as a 60%/40% split. The maximum federal reimbursement for a project is 60% of the total project costs. Each project must provide a minimum of 40% of the total project costs for non-federal matching funds. There are no exceptions for the minimums and maximum split percentages. When completing the application budget amounts use only whole numbers.

For assistance with creating the project budget, visit 319(h) Grant Budget Table and other section 319(h) grant documents located on the Section 319(h) Grant Program Funding.

It is recommended to complete the 319(h) Grant Budget Table prior to the application.

Calculating funds
Use when the total project dollar amount needed is known – If the total dollar amount (federal + non-federal match) that will be needed to complete the project is known, then multiply that amount by 40% to calculate how much of the total project amount will need to be non-federal match. For example: $250,000 (the total dollar amount) x .40 (the required non- federal match percent) = $100,000 (the amount of the total dollars that must be non-federal match). The difference between these two numbers is the amount of 319(h) federal funds that can be requested.

Use when 319(h) federal dollar amount being requested is known –If the 319(h) federal fund requesting is known, then divide that amount by 60% to calculate what the total dollar amount (federal + non-federal match) will be. For example: $150,000 (the federal dollar amount being requested) ÷ .60 = $250,000 (the total dollar amount for the project). The difference between these two numbers is the amount of non- federal match dollars that would be required.

Use when non-federal match dollar amount being contributed is known – If the non-federal match dollar amount that can be contribute is known, then divide that amount by 40% to calculate what the total dollar amount (federal + non-federal match) will be. For example: $100,000 (the non-federal dollar amount being contributed) ÷ .40 = $250,000 (the total dollar amount for the project). The difference between these two numbers is the amount of 319(h) federal funds that can be requested. 

All numbers entered should be rounded to the dollar.

1. [bookmark: _Toc244168076][bookmark: _Toc244257311]Federal Grant Funds Requested
Enter the federal funds requested, not to exceed 60% of the total project cost.
The number should be rounded to the dollar.

[bookmark: _Toc244168077][bookmark: _Toc244257312]Project Match Amount
Enter the match funds requested, 40% of the total project cost.
The number should be rounded to the dollar.

[bookmark: _Toc244168078][bookmark: _Toc244257313]Total Project Cost
Enter the total cost of the project, to include the federal and match amount.

[bookmark: _Toc244168079][bookmark: _Toc244257314]Match Assistance
Identify if the project plans on using State Cost Share to meet the 40% match requirement. 

Request for using State Cost Share funds will be reviewed on a case by case basis and must be approved by DOW.

[bookmark: _Toc244168080][bookmark: _Toc244257315] Budget Details & Narratives
The Budget Details & Narratives outlines how the federal and non-federal funds will be expended by category. All projected funds must fall into the prescribed budget categories. The Budget Details & Narratives must justify and clarify all project expenses by providing supporting information that relates budget items to project activities. 

Read the 319(h) Ineligible Expenses and 319(h) Project Indirect Costs guide prior to the application. All numbers entered should be rounded to the dollar.

1. [bookmark: _Toc244168081][bookmark: _Toc244257316]Budget Categories
Enter the total funds of each budget category. Enter the breakdown of the total federal and/or match funds used in each category. If there are no associated cost in a specific category, enter “0” in the field. Enter the explanatory narratives for category section. 

1. [bookmark: _Toc244168082]Personnel
List the position titles of the project staff, any volunteers, and the number of years and hours to be contributed. Include the time period (e.g., 0.5 per year (PY) over three years). If the personnel dollars that are budgeted are strictly salaries, then add a statement that says no fringe is being charged to the project. However, if fringe is calculated within the personnel dollars, then the fringe percentage rate and amount need to be discussed in the narrative. 

Includes volunteer match  calculated at # of volunteers x # of hours x volunteer rate. The volunteer rate for the year subject to change and is noted on the application.

Any subcontractor work goes in the Contractual Category. Do not include indirect/overhead costs in this category. Do not use names of individuals since these may change over the life of the project. 

With the exception of most E&O projects, it is recommended that personnel costs be no more than 30% of the total project costs.

[bookmark: _Toc244168083]Contractual
List all entities that will be subcontracted (hired) to perform an activity or service related to the project and describe those activities or services.

[bookmark: _Toc244168084]Indirect Costs
List all indirect/overhead items, e.g., building space costs, utility costs, incidental supplies, travel, or any other indirect costs necessary for implementing the project. Indirect costs cannot exceed 15% of the total direct costs. Total direct costs includes all costs, with the exception of contractual and indirect costs.

[bookmark: _Toc244168085]Travel
All travel must result in NPS pollution control benefits to the Commonwealth. Explain all necessary travel, including who will need to travel (titles), the purpose, how far and all expenses included under this category (e.g., fuel, per diem, etc.). 

Typically, out-of-state travel cannot be supported with Section 319(h) funds. Contact NPS Team for clarification of specific out-of-state travel requests. Travel expenses are often included in an agency or organization’s overhead/indirect rate. Be sure requested funds are not duplicated in the indirect costs.

[bookmark: _Toc244168086]Supplies
Identify only those supplies under $500 that are significant in achieving the objectives of the project (e.g., monitoring supplies, educational supplies, etc.). Incidental supplies (e.g., pens, stamps, envelopes, etc.) should be included under the “Indirect Costs” category. 

[bookmark: _Toc244168087]Equipment
Purchase of equipment with a value greater than $5,000 is strongly discouraged. Utilize the following guidelines for the purchase of equipment with a value between $500 and $5,000 that is absolutely necessary for the successful completion of the project. Identify any equipment with a value of $500 or more to be purchased, leased, donated, etc., under this category. List each piece of equipment and its cost separately. Provide justification for the equipment as it relates to the accomplishment of project milestones and measures of success.

If purchasing is more expensive than lease/rental or borrowing from a private or governmental agency provide an explanation in the Budget Narrative. Include a cost analysis that shows the comparison used for the choice. 

Provide detailed disposition procedures for all equipment purchases. This should include an analysis of the equipment’s value and where it will be placed when the project ends. If the contractor is to retain equipment, include an explanation of how it will be utilized to limit NPS pollution.

[bookmark: _Toc244168088]Other
Provide details for other budget categories that do not fit into any of the suggested categories. 

If the project is planning on requesting the use of State Cost Share funds, include that this category.

[bookmark: _Toc244168089][bookmark: _Toc244257317] Supporting Partner Agencies or Organizations
Partners should be identified by agency/organization and position title. Each project partner must have specific responsibilities identified in this section. Enter up to five partners. If there are additional partners include the information as a supplemental documentation.

Avoid vague responsibilities such as “will be involved in the project” or “will assist with the project.” 

The project’s lead agency or organization should not be included in the partner letters and will not be counted toward the requirements.

Letters of support from each identified partner are required. The letters should be addressed to the project lead agency. The letters must include the partners’ intended involvement and the services they will provide. 

Scanned or electronic copies must be submitted with the online application. Applications without letters of support will result in a reduction of project ranking points.

1. [bookmark: _Toc244168090][bookmark: _Toc244257318]Supporting Partner Agency or Organization
Identify the supporting partner agency or organization.

The application allows for five supporting partners to be entered. Enter the required information for each partner.

[bookmark: _Toc244168091][bookmark: _Toc244257319]Partner Contact
Enter the partner’s contact name and title.

[bookmark: _Toc244168092][bookmark: _Toc244257320]Partner Email
Enter the partner's email address.

[bookmark: _Toc244168093][bookmark: _Toc244257321]Partner Role
Explain the partner’s role in the project.

[bookmark: _Toc244168094][bookmark: _Toc244257322] Previous Grant Management Experience
The Grant Management Experiences section identifies if the applicant project leaders and managers have had previous grant management experiences. If the project leaders have previously worked with using state or federal grants or grants from an organization, enter the grant name and grant funding. List up to three grants that the leaders have experiences with, and the amount of the grant funds awarded.

1. [bookmark: _Toc244168095][bookmark: _Toc244257323]Previously Managed Grants
Enter the name of a previously managed grant.

[bookmark: _Toc244168096][bookmark: _Toc244257324]Grant Funding
Enter the funding award for that grant.

[bookmark: _Toc244168097][bookmark: _Toc244257325] Supporting Documentation Submission
Upload the supporting documentation for the project.

The interactive Smartsheet© allows supplementary documentation to be submitted within the application. The documents must be previously saved and ready to be uploaded at the time of the application. 

At a minimum the required documentation must be submitted. Failure to supply the required documents will contribute to the reduction of the project ranking points. 

Required documentation:
319 Grant Report 
Letters of Support 
Proof of 501c3 Status (as applicable) 


Additional documentation may be needed for the project needs. If the project is seeking a contractor or DOW sampling or surveys, the project may submit alternative budgets or bids for each sampler. Provide existing contracting bids or estimates for project when possible. 

When applicable, provide designs, GIS mapping, or other imagery for the project target areas or NPS issues identified.

Optional documentation:
Additional Project Budget Breakdown 
Alternative Project Budget Proposals 
Contractor Estimates 
Project GIS Maps or Imagery 
Additional Partner Information 

Accepted formats:
PDF (Portable Document Format), Word documents (doc, .docx), Excel spreadsheets (.xls, .xlsx), PowerPoint presentations (.ppt, .pptx), Other common office formats such as .txt, .csv, .rtf, and image formats like .jpg, .png, .gif, .bmp, .tiff

[bookmark: Section_6-_Fiscal_Summary][bookmark: Section_9-_Geographic_Coverage][bookmark: Section_10-_NPS_Pollutant(s)_or_issues_t][bookmark: Section_12-_Project_Area][bookmark: Section_13-_Location][bookmark: Section_16-_NPS_Pollution_Control_Projec][bookmark: Section_17_–][bookmark: Describe_the_NPS_Pollution_Control_Plan_][bookmark: Section_19-_Public_Involvement][bookmark: Section_25-_Budget_Summary][bookmark: Section_29-_Application_Signature][bookmark: _Toc244168098][bookmark: _Toc244257326] Terms and Signature
Read the terms before submitting the application.
Applicants must comply with state and federal laws, guidelines, and conditions for 319(h) grant projects. The terms laid out in the application are project based requirements that will be included along with additional legal terms for the contract. 

The DOW will provide resources and assistance for compliance.

Application terms include, but are not limited to:
· Federal funds shall not be used as match for 319(h) projects. The applicant must contact all project partners and obtain their commitment to participate prior to submitting an application. Letters of participation are required from all listed partners.

· Applicant agrees that the proposed project will comply with all applicable state and federal laws, regulations, and policies.

· Applicant agrees to obtain all applicable permits.

· Applicant agrees reporting will be conducted in accordance with the legal contract.

· Invoices and progress reports must be submitted quarterly at a minimum.

· Annual Load Reduction Reports are used to report implementation results and other environmental successes to the EPA. DOW may require an Annual Report for a project with implementation work. 

· If the project includes the development of a Watershed Plan it must be developed in accordance with the EPA “Nine Minimum Elements” or "A-I" criteria.

· If the project includes school-based educational components, it must conform to the current Kentucky Department of Education Program of Studies.

· For statewide education and outreach programs, all materials printed for the education and outreach program must conform to the North American Association for Environmental Education’s (NAAEE) Guidelines for Excellence in Environmental Education Materials (NAAEE 2021) and in K-12 Environmental Education (NAAEE 2019).

· All existing materials and final drafts of all printed, electronic, and social media materials (e.g., announcements, fliers, handbooks, workbooks, public meeting agendas, training materials, manuals, pamphlets, newsletters, etc.), video scripts and other products must be submitted to NPS Team review and approval prior to public use. For lengthy materials an outline must be reviewed and approved by NPS Team prior to expending funds on first draft development.

· All public materials must include a 319 Grant funding statement.

· If the project includes the collection of environmental data, (e.g., assessment monitoring and watershed projects), then a Quality Assurance Project Plan (QAPP), standard operating procedures (SOPs) and a Quality Evaluation Report are required. These quality assurance documents are grant requirements and must be reviewed and approved by DOW before data collection activities may begin.

· All monitoring activities conducted as a part of a project must be consistent with this approved QAPP documentation.

· If the project includes BMP implementation, a BMP Implementation Plan must be submitted to DOW for review and approval before any implementation work can be completed. The plan must be submitted (as a milestone) and approved before the expenditure of any BMP funds. Plan must follow provided DOW guidelines.

· BMP implementation locations must be reviewed and approved by DOW prior to installation. Unapproved locations may not be reimbursable.

· Onsite wastewater projects which serve more than one residence or establishment must include provisions for ongoing operations and maintenance. Projects involving single residential systems should include a homeowner education component and long-term maintenance agreement addressing operation of their system.

· Any Animal Feeding Operation (AFO) that receives 319(h) funds will implement a nutrient management plan. Specifications for an AFO operation will be supplied by DOW.

· If the project activities include stream restoration or bank stabilization, the BMP Implementation Plan must specify or document the procedures that will be used to develop a restoration design. The BMP Implementation Plan must also include a post-restoration assessment that evaluates the success (stability, duration, etc.) of the restoration techniques. The post-restoration assessment should provide a means for periodic and long-term evaluation of the restoration sites.

· All geospatial data created will be consistent with Federal Geographic Data Committee (FGDC) endorsed standards. Information on federal endorsed standards can be obtained from the Federal Geographic Data Committee webpage on the Resource Page Download Geospatial Standards.

[bookmark: _Toc244168099][bookmark: _Toc244257327] Contract Terms and Conditions
Due to the nature of continuing changes to federal laws and regulations, the most up to date terms will be provided within the project contract, if the project is selected for funding. The DOW will work to provide necessary resources and assistance for compliance.

Terms that affect deliverables for project include but are not limited to:

1. [bookmark: _Toc244168100][bookmark: _Toc244257328]Davis Bacon

The Subrecipient must be equipped to fully comply with all administrative requirements associated with the provisions of the Davis-Bacon Act (DBA) 29 CFR 5.5 (Appendix A). Therefore, Subrecipients must prepare contracts and notices of award to include required DBA language. Subrecipients are also required to perform oversight duties associated with DBA provisions and includes requiring the weekly submission of certified payrolls by contractors and subcontractors, the review and retention of such payrolls, and the implementation of compliance measures. The Subrecipient must also complete the Report of Compliance (ROC) with Davis-Bacon Labor Standards Provisions (Appendix B) when submitting any requests for payment to the Commonwealth.

[bookmark: _Toc244168101][bookmark: _Toc244257329]Build America, Buy America (BABA) Act 

The Subrecipient must be equipped to fully comply with all administrative requirements associated with the provisions of the Build America, Buy America (BABA) Act, Public Law No. 117-58, §§ 70901-27. Therefore, Subrecipients must prepare contracts and notices of award to include required BABA language (Appendix A). Subrecipients are also required to perform oversight duties associated with BABA provisions and includes requiring the submission of a Contractor Certificate of Compliance with Build America, Buy America Provisions for Federally Assisted Contracts (Appendix C) by contractors and subcontractors along with required receipts and supporting documentation.

[bookmark: _Toc244168102][bookmark: _Toc244257330]National Historic Preservation Act
Section 106 of the NHPA requires federal agencies to take into account the effects of their undertakings on historic properties and to provide the Advisory Council on Historic Preservation (ACHP) with a reasonable opportunity to comment on such undertakings. Under the ACHP's regulations, consultations generally occur in the first instance with state and/or tribal historic preservation officials, with direct ACHP involvement in certain cases. EPA funded projects with the potential to affect historic properties - i.e., properties listed in or eligible for listing in the National Register of Historic Places - may implicate this statute. This may include, for instance, EPA-funded projects that involve alteration of structures ( e.g., asbestos abatement) that are historic properties or construction/remediation on culturally sensitive lands. Pass-through entities should work with their Project Officer to ensure that subrecipients are available to work with EPA on any required consultation process with the State or Tribal Historic Preservation Office prior to commencing the project to ensure compliance with section 106 of the NHPA.
Signature
Enter the first and last name of the Lead Agency’s authorized representative.
By signing this application via electronic signature, you agree to the project terms, which will also be included in the contract, if selected for funding. The electronic signature certifies that the information contained in this document is complete and accurate to the best of your knowledge and agree to comply with all conditions of funding.

[bookmark: _Toc244168103][bookmark: _Toc244257331] Application Submission
Proofread the application to ensure required fields are completed and all the information is entered. 

Check to make sure the required documents are attached to the “Supporting Document Submission” section. 

Ensure that the electronic signature is completed. 

To receive a copy of the responses, select the checkbox “Send me a copy of my responses”. It is recommended to select the checkbox and keep the submission for the project records.

When the application is ready to be submitted, select the “Submit” button.

The application will be time-stamped at the time of the submission. Ensure that the application is submitted before the final deadline. All entered information and documentation will be stored and available to the NPS Team. After the deadline, the NPS Team will review the applications and reach out to the applicants with further information.

The application cannot be accessed again after submission. If changes need to be made after submission, contact the NPS Team. 
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